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The Cradle to Career Alliance (Boone Co., MO) 

 Collaborative Action Network Manager Position Description 

The Cradle to Career Alliance   

The Cradle to Career Alliance is a coalition of community leaders working to improve children’s 
success by aligning the efforts of schools and community organizations to reduce educational 
disparities. 

Position Overview 

The Cradle to Career Alliance convenes and facilitates community-wide collaborative action 
networks (CAN). The job of those networks is to formulate and implement evidence-based, 
collaborative action plans to improve student success on one or more of the measurable 
outcomes identified in our cradle to career roadmap. The Networks should also collect and 
share data on local practices in order to identify practices that work well and spread them. 

We are looking for a CAN Manager who will oversee that work.  The Manager will convene our 
collaborative action networks and manage their day-to-day work. The Manager will report 
directly to the Chair of our Board of Directors. 

Qualifications 

 Bachelor’s degree 

 At least 3 years of relevant work experience  

 Demonstrated success in facilitating multidisciplinary or multi-organization teams 
desired. 

 Familiarity with educational issues from cradle to career. 

 Proficiency in Microsoft Office applications, including Word, Excel and PowerPoint.  

Desired skills 

 Ability to Inspire a shared-vision and communicate that vision to the members of a 
Network and to the public.  

 Strong interpersonal skills and excellence at teamwork, including skills in conflict 
resolution. 

 Strong oral and written communication skills 

 Creativity and initiative in solving challenges. 

 Highly organized with strong planning skills, the ability to manage details and work 
independently. 

 Insistence on excellence in all work product. 

 Ability to maintain confidentiality when handling sensitive information. 

Responsibilities related to the Networks 

 Convene our Collaborative Action Networks, facilitate their meetings and provide the 
participants with the information they need to have informed discussions.  Assure that 
meeting minutes are recorded and distributed. 
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 Build strong relationships with the members of the Networks and with potential future 
members, including stakeholders from all sectors. 

 Build positive working relationships with other essential coalitions, funders, and 
stakeholders in the community, including those that may otherwise feel threatened by 
the creation of C2CA. 

 Provide the Networks with relevant background data on local student outcomes and 
local barriers to student success. Provide disaggregated data when available. 

 Identify evidence-based practices from around the county and share them with the 
Network.  

 Assist the Networks in crafting and implementing action plans that build on best 
practices and which collect and share the local data needed to identify our local best 
practices. 

 Help Network members make the shift to data collection and analysis. 

 Work to identify potential funding sources for the plans crafted by the collaborative 
action networks.  Working on grants as needed and assisting in the collection of data 
needed to support those grant applications. 

 Cultivate an expertise in the techniques of effective collective action and of continuous 
improvement. 

 Report to the Chair and to the Board on Network activities. 

Other Responsibilities 

 Act as the primary public contact for C2CA. 

 Assist the Data Committee in preparing our annual report cards. 

 Plan and manage community events related to the work of C2CA, including 2-4 symposia 
on subjects related to the Cradle to Career mission and approved by the Board. 

 Attend community events organized by others as a representative of C2CA. 

 Make presentations to the community on the work of the CANS. 

 Perform other duties assigned by the Chair of the Board of Directors. 
Working environment 

 Desk space at Heart of Missouri United Way, but not a separate office.  

 Laptop 

 Must provide your own cellular phone 

Compensation 

The CAN Manager will provide services as an independent contractor with annual 
compensation, paid prorated on a monthly basis, between $45,000 and $50,000, depending on 
qualifications. 

Start date 

Expected no later than July 1, 2017. 

Application instructions:  Please send nominations, applications (with a current resume), and 
expressions of interest to cradletocareerinfo@gmail.com by June 10, 2017. 
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